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anNes TERHATEAF & AT aifE Frifasargs Feaiwa Ra

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SENIOR ASSISTANT/ASSISTANT

FIATT T/ T TTaT
OFFICE/FACULTY/DEPARTMENT

THATCT au/3rafer &1 ufadeT
REPORT FOR THE YEAR/PERIOD ENDING

dafFas SURT PERSONAL DATA - (39T PART-])

HTOSPRY &1 ATF
Name of the Officer

SeRfatY (Re/aden/ay)
Date of Birth(DD/MM/YYYY) : / /

(2@ # In words)

qIRT 9 T UcoATH
Designation of post held

T TR 3] ST 37]. ST/
3= ag a9 ¥ gefg g ?

Whether the officer belongs to
Scheduled Caste/S T/OBC?

TAAE IS H AR gira i fafr
Date of continuous appointment : eTTer Date

to the present grade
AT Grade:

a¥ ¥ aRrer g, e e % o)
¥ sequieafa $r safd) ofe soq wifds
o gfereror foram & A 3w faewor &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training, specify.
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i)

FIHEAF SELF APPRAISAL — H3T PART-2

(Tra =R &1 gidags T A= §, 39 @Rl 83 FA10 )
(To be filled in by the Officer reported upon)

( Foar gfafeal #1 s ¥ ger el B LATYEF IS o )
(Please read carefully the instructions before filling the entries)

T 91T FET @1 TETT [AaR0T Brief description of duties:

ai/zarr & ake q d% AT ZERT RRT AT T
Hierea faeor (Feor 100 ereeY & &= Siem =IRRT )

Brief resume of the work done by you during the vear/period from
to (The resume to be furnished should be limited to 100 words)

ST Jool & b FAT GEacH Helst g¥ B e Hufed A€ fqawolr feefifta aimg smfq
Helst Y ¥ Iociad ay & 31 A o Gor B & 715 o) I AT o fEERT g e Y
g ferdr Ao

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

FATT Place: v,

T &R arer AUFN F FEamR
Signature of the Officer reported upon
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axm
wfades fer qarT HAeaTEer- Hmr-3
ASSESSMENT BY THE REPORTING OFFICER — PART-3
(o wfafSeat A swet & uge foer-fageit &t camrgEes ug o )
(Please read carefully the guidelines before filling the entries)

Uedeh I B RN & v ufddes Wil g@RT 1-10 & Tohel H HE&ACHS AT & A=A
eV, el 1 TaW HA I3 T 10 F8 3H0F Iz F1 g 5l

Numerical grading is to be awarded for each of the attributes by the reporting authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(@ 9T & T Fqegia (GF AFT HT aesT 40% §HM)
(A)Assessment of work output (weightage to this Section would be 40%)

ganr R aw 95 | 7w A3 (3G HleH-2 H U ElBEI D

Grades by T YT F HEAT el §) TGIETY
Reporting Revised Grades by Initial of
Authority Reviewing Authority (if Reviewing
doesn’t agree with col.2) Authority
1 2 3 4

i) e @ &
aRyuieT/fasr & 3R 9
sEfed frar TR S
Accomplishment of planned

work/work allotted as per
subjects allotted

ii) HR A T
Quality of work

i) & fOsuea & #
vErTar snfiq feifid oreet
wg Oréd  fe &1 e
Proficiency in work, namely

maintenance of prescribed
registers and charts etc.

Todtd ' R For ATt
T (o1 [ R i)
Overall Grading on ‘Work
Qutput’ (Total [i to iii])

(a) cafaaera faTsi ST Hodlshed (FH AT HT dcsT 30% FIM)
(B)Assessment of Personal attribute (weightage to this section would be 30%)

gyl gan | lRv o1e 95 (3fe #leH-2 | oigsnr &
few v U3 # fev v 95 ¥ wgAd IHTEHETT
Grades by el & ) Initial of

Reporti.ng Revised Grades by Review_ing
Authority Reviewing Authority (if Authority
doesn’t agree with col.2)

1 2 3 4

i) @4 &1 sifAgicd Attitude to work

ii) fore=Aerdy &1 & Sense of

responsibility
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iii) 3RIME PT FATC =]
Maintenance of discipline

iv) HUWT Shierer

Communication skills

V) foResuTeAs Ao
Analytical ability

vi) & & T H HRT HL HBT AAAT
Ability to work in team

vil) 9T AT # S Q@ e BT
AFTAT Ability to meet deadline

Vi) TRER e der

Inter personal relations

egfdaaa fawast o« Fr
et AfFer (Fer [ | | viii])
Overall Grading on ‘Personal
Attributes’ (Total [i to viii])

(@) THRTcHS THACT HT Jodihd (T AR HT a&oT 30% FHM)
() Assessment of functional competency (weightage to this section would be 30%)

EuBEacy ’U v A5 @ FeA-2 | wigerr &
¢any fev 7w | # fGu 91w 95 & "WeAd 3TCTETT
D e ) Initial of
Grades by Revised Grades by Reviewing
Reporting Reviewing Authority (if Authority
Authority doesn’t agree with col.2)

1 2 3 4

1) FAfafseE vd deaar & a9
H gfeaw 3 3 @@ WRET @
SATABRT Knowledge of

Rules/Regulations /Procedures in the
area of function and ability to apply
them correctly

1) Hoad &THT
Coordination ability

ii1) gger erferd Initiative

iv) HIET T H A H YOI

Proficiency in working on computer

UFHICHE WETHAT W Fol R
AT (Fe[i & iv]) Overall

srading on ‘Functional
Competency’ (Total [i to iv])

slie Note: has & Y& g9 & v MuiRa &9 & Fq@R Fafta @ogl & sitaa s® &1 a0 F7q
T &1 YR g

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

Y Contd ... P-5/-



HATT GENERAL-HTITPART-4

STl & AT 9PNEIT Relations with the public (ST@T EI0\ a1 wherever applicable)
(STSTaT HT ITATFATHT FT 3eaiaided Td HfOHR a e o Fuam feouofy &)  (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)

9TIeToT Training
(Faar Aoy Fr wenfaar vd w1 gFEant # 6 afowr guw g gie F e 7
3ah ufargror & fow fAwfier &3 Please give recommendations for training with a view to future

improving the effectiveness and capabilities of the officer)

TarEeg &1 T8ATT State of Health

HcATTSST Integrity
(Fpuar T F1 geafaser ux ool & Please comment on the integrity of the officer)

gided R garr AR F1 FATT ORAwand & aw R (@ 100 erEr #),
FHAR FIT & Ui Hﬁﬂ% ATTHST & Pen Picture by Reporting Officer (in about 100 words) on

the overall qualities of the officer including arca of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections.
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gicdest & 9N-3 & TS T, & 3R W # BT 70 9T & 3R W Fol (Ao T=qcHF
pIECE

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.

wfddee Ot & gedney

Signature of the Reporting Officer

ATH TOse HeT H

TUTeT Place:.....cccvveeennenn. Name in Block letters:
qeedTH

fesTT Date:.ooooeeee. Designation:
gidaed $r 3@ 7

During the period of Report:

gefdees srferamrdt #r m‘{lnﬁ%rq’fms
REMARKS OF THE REVIEWING OFFICER - PART-5

gﬂﬁ?ﬂﬂﬁl’ TR Fr Jar afdr Length of service under the Reviewing Officer

T 39 A3 F o97-4 & (97T HR qen fafeiesr oot & dewr & gfddes sifasill ganr feo oo
Hodichel § WgH §7 AT 3T DA T ITROT IUelleXrAi/Hgca ol AhaAsi & deer A
e a0 iR ¥ HeAd §7 (Heel: sET3 g Aen4(5)) ( IR 3T ufddee el gan feu
a0 fERINI3T & fondll HEAcHS Hodiha § HEHT =161 ¢ of 3T HUAT 39 Hefdehel 36 T3 H
U 10 wrer A ¢ T 30N yfafveat @1 e #i )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes I Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (in case

you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):
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BT

3. 3HEEHA gl B Pl # Puar sud HROT G40 FA FIS OH ST ¥ 6 9 FT Sacn A
ST A § 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. QeAtdeiohel SO GaRT O OFat| PoT SIS 61 $hef THLY &7 U9 IqHR FAGARX 0T &
ufar sfegfea vfea suh wova faRiwanst & a3 Recgur(ermer 100 eeal 7) i
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. vicidee & A3 & TS U, § X @ F QU 0 o & YR W hel Ao dEacHdn AT

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gefdesa FfeaER F geanr
Signature of the Reviewing Officer

ATH TOsE e H

FR1 S M o e B—— Name in Block letters:
qeelTH

&R Date:.nrereeennnn, Designation:
Rare $r safr &

During the period of Report:

ook ok ook ok ok ok
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